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ABSTRAK

Tujuan kajian ini adalah untuk memperolehi pengetahuan mengenai jenis dan
skop tugas yang dilakukan oleh Guru Kanan Mata Pelgaran (GKMP) di Panta Barat
Sdlatan, Negeri Sabah (PBS). Secara khusus kgjian ini bertujuan untuk menentukan
(1 J jenis dan skop sebenar tugas-tugas yang kergp dilakukan oleh GKMP; (2) masa
aau ussha yang diuntukken untuk lima kategori tugas utama iaitu, Pengajaran,
Pentadbiran, Kurikulum, Kokurikulum dan Bimbingan Informd; (3) masdah
masdah yang dihadepi oleh GKMP; (4) kewuj udan sebarang perbezaan dalam tugas-
tugas GKMP oleh faktor-faktor seperti jenis sekolah, iklim pentadbiran sekolah,
gelagat kepimpinan dan pengalaman sebagai GKMP.

Empat puluh tiga GKMP telah memberi respon kepada soasdidik (survey) -
iatu kaedah yang digunaken untuk mengumpul data kgian ini. Taburan frekuens
dan peaus tdah diperolehi dan dipersembahkan ddam bentuk jadua. Analisis
Ujlan-t dan Khi-Kuasadua digunakan untuk menguji Sgnifikas perkaitan antara
pembol ehubah.

Dapatan kgian menunjukkan mgoritt GKMP di PBS adadah dari golongan
guru-guru yang muda dan kurang berpengdamen sebaga guru. Tugas sebagai
pengajar muncul sebagai bidang tanggungjawab yang terutama. Mereka
memperuntukkan lebih dari 30 peratus dari masa mereka di sekolah untuk tugas
pengajaran. Di samping itu GKMP juga melakukan tugas-tugas kurikulum,
pentadbiran, kokurtkulum dan bimbingan tidek forma. Addah didapati GKMP
selain daripada melakukan beberapa tugas kurikulum dan pentadbiran secara kerap,
memperuntukkan kurang dari 40 peratus masa mereka di sekolah untuk  tugas-tugas
ini. Sementara itu untuk tugas-tugas kokurikulum dan bimbingan tidek formd,
GKMP bukan sahga memperuntukkan peratusan masa yang sedikit, tetepi juga
sangat kurang melakukan tugas-tugas daam kategori ini secara kerap. Seterusnya
GKMP tdah menyatekan keinginan untuk memberikan lebih banyak maesa untuk
tugas kurikulum dan pentadbiran.

Tidak terdapat perbedaan yang signifikan di antara jenis dan skop tugas yang
dilakukan oieh GKMP dengan faktor-faktor seperti jenis sekolah, iklim pentadbiran,
cirt kepimpinan GKMP dan bilangan tahun / pengdaman scbaga GKMP.

Masdahmasdah yang dihadgpi oleh GKMP semasa menjdankan tugasnya
addah termasuk masdah kerjasama dari guru-guru, kekurangan sokongan untuk
melaksanakan tugas-tugasnya dan kekecewaan akibat kurang pengiktirafan.. Kgian
ini mencadangkan supaya kgian saterusnya dilakukan dadam aspek  kemudahan
idtihan dan faktor-faktor lain yang mempengaruhi jenis dan skop tugas GKMP.




ABSTRACT

The purpose of this sudy was to obtain an ingght into the nature and scope
of duties peformed by GKMP in secondary schools in West Coast of Sabah.
Specificdly the sudy amed to invedigae (1) the exact nature and range of the
duties performed frequently by GKMP; (2) the time / effort devoted to the five main
categories of duties (teaching, administration, curriculum, cocurriculum and
informa counsding) by GKMP; (3) the problems encountered by GKMP; and (4) the
exigence of discernible differences in duties performed by GKMP based on factors
such as type of school, adminidrative climae of school, leadership behavior of
GKMP, and years of experience as GKMP.

Forty three GKMP responded to the survey questionnaire - the method
employed to collect the data for the study. Frequency distribution and percentage
were obtained and presented in the form of tables. T-tet and Chi-Square anadyses
were employed to test the significance of the associations.

The findings indicate that mgority of the GKMP in PBS are young and
inexperienced teachers. Teaching emerged as the most important responshbility area
They devoted more than thirty percent of their time in the school to teaching.
Besides teaching the GKMP also performed curriculum, administrative,
cocuniculum and informa counsding duties. It was found tha the GKMP, in
addition to frequently peforming a wide range of curricullum and adminidrative
duties, devoted less than forty percent of ther time in accomplishing these duties.
The GKMP, on the other hand, did not only devote less time to the cocurriculum and
informa counsding duties, but they performed very few duties frequently in these
aress. In addition, they did indicate that they would like to devote more time to
professond and informa counsding duties.

Problems GKMP daed they encountered in discharging their duties, included
problems of teachers cooperation, lack of competence to accomplish their duties,
and persond frudrations due to lack of recognition.

The sudy recommends that further research be conducted in the areas of
traning facilities and other factors influencing the nature and scope of duties for
GPMK in secondary schooals.
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BAB 1: PENGENALAN

1.1 LATAR BELAKANG

Struktur dan organisasi pentadbiran pendidikan di Malaysia dibentuk
berdasarkan kepada sistem politik dan pentadbiran negara. Sistem pendidikan di
Malaysia merupakan sistem pendidikan berpusat, dengan itu struktur pentadbiran
pendidikan juga berpusat dan mempunyai empat peringkat dalam hierarki organisasi
pentadbiran, yakni, peringkat persekutuan, peringkat negeri, peringkat daerah, dan

peringkat sekolah (Sila rujuk Jadual 1.1).

Jadual 1.1: Hierarki Pentadbiran Pendidikan Di Malaysia.

Peringkat Organisasi Pemimpin
Persekutuan | Kementerian Pendidikan Menteri Pendidikan
Negeri Jabatan Pendidikan Negari Pengarah Pendidikan Negeri
Daerah Pejabat Pendidikan Daerah * Pegawai Pendidikan Daerah
Sekolah Sekolah Pengetua/Guru Besar

Sumber: Ramaiah, 1992
* _ Di negeri Sabah, unit pentadbiran pendidikan daerah adalah berbeza kerana
faktor geografi. Kesukaran perhubungan, taburan penduduk yang berselerak,

dan keluasan kawasan pentadbiran, Jabatan Pendidikan Negeri Sabah
mempunyai unit pentadbiran bahagian.

Wujudnya amalan pentadbiran berpusat ini dipengaruhi oleh berbagai-bagai
faktor sejarah, geografi, ekonomi, sosiol, politik dan faktor pendidikan sendiri.

Memandangkan penduduk Malaysia yang berbilang kaum, agama, bahasa dan budaya,




The contents of
the thesis is for
internal user
only



RUJUKAN

Abdul Rahman bin Arshad, Role of School Administration for More Effective
Education, Jernal Persidangan Kebangsaan Pengetua  Sekolah-sekolah
Menengah Davis, MJ. (1974), Secondary School Administration, A
Management Approach. Pergamon Press, Oxford, 1974.

Acheson, K A and Smith, S.C., It Is Time for Principals to Share the Responsibility
for Instructional Leadership with Other, Oregon School Study Council,
University Of Oregon, Feb. 1986. OSSV Bulletin series,

Barry, C.H. and Tye, F., Running a School, Temple Smith, London, 1975.

Bass, B. M., Leadership, Psychology and Organizational Behavior, New York,
Harper and Row, 1960.

Basset, G.W. Crane, AR., and Walker, W.G., Headmasters for Better Schools,
Second Edition. St. Lucia, University of Queensland Press, 1974,

Boles, H. W., Educational Leadership and Accountability, Kertas yang disampaikan
dalam Sixth National Conference of the Australian Council for Educational
Administration, Perth, August, 1979.

Chang Hock Seong, The Role and Characteristics of Senior Assistants as Perceived
by Secondary School Teachers, Dissertation for B.Ed., 1969.

Coleman, J.S., Differences Between Experiential and Classroom Learning. dalam
Ramaiah, Al Kepimpinan Pendidikan Cabaran Masa Hadapan, Petaling Jaya,
IBS Buku Sdn. Bhd., 1992,

Crow, L.D. dan Crow, M.A., Psikologi Pendidikan Untuk Perguruan, (Terjemahan
Habibab Bt. Elias). Kuala Lumpur, DBP, 1983.

De Bevoise, W., Synthesis of Research on the Principal as Instructional Leader,
Educational; Leadership 41, 5, Feb 1984.

Dorall, SM., Duties and Responsibilities of Senior Assistant  Teachers (or
Supervisors) in Primary Schools, Journal Kementerian Pendidikan Pelajaran
Malaysia Keluaran 30, Jilid X1, April, 1968.

Ernest Dale, Organisation, American Management Association, 1967.

Eliot D. Chapple and Larnard R. Sayles, The Measure of Management Designing
Organisations for Human Effectiveness, New York, The Macmillan Co, 1961.

Fiedlesr, F.D.A., A Theory of Leadership Effectiveness. McGraw-Hill, New York,
1967.

.» The Contingency Model and the Dynamics of Leadership Process,
Advances in Experimental Social Psychology, Vol. 11, 1973.

102




Fielding, G. D., and Schalock, H.D., Promoting the Professional Development of
Teachers and Administrators, Eugene, OR: Center for Educational Policy and
Management, University of Oregon, 1986,

Edmonds, E.L., The First Headship. Oxford: Basil Blackwell, 1968.

Ferguson, Donald G., Pupil Personnel Services, Six Edition. New York: Center for
Applied Research in Education, 1968.

Griffin, G., Introduction: The Work of Staff Development, dalam Ramaiah, Al
Kepimpinan Pendidikan Cabaran Masa Hadapan, Petaling Jaya, IBS Buku Sdn.
Bhd., 1992.

Grniffith, D.E., Administrative Theory, New York: Appleton Century-Croft, 1959,

Goldman S., The School Principal, The Library of Educations, The Center for
Applied Research in Education, Inc., New York, 1966.

Goodwin, F.J., The Art of the Headmaster. Ward Lock Educational, 1968.

Grace, Gerald R., Role Conflict and the Teacher, Routledge & Kegen Paul, London
& Boston, 1972.

Gregg, R.T. The Administrative Process, in Ronald F. Campbell and Russell T.
Gregg (eds.), Administrative Behaviour in Education, New York, 1957.

Habsah Ismail, Guru dan Autoriti Implikasi Terhadap Pendidikan, Jurnal Guru Ka
arah Pembinaan Budaya Ilmu. Keluaran 6, Mei, 1994,

Harchand Singh Thandi, Some Aspects of Teachers’ Perceptions of Principals’
Administrative Behavior in Selected Primary Schools in Johore, M.Ed Thesis,
University Malaya, 1972.

Henry Ben M., In-service Education for Staff Development, Newton, Massachusetts,
Allyn and Bacon Inc, 1985.

Howey, AK. and Vaughan, J.C., Current Patterns of Staff Development, dalam
Ramaiah, Al. Kepimpinan Pendidikan Cabaran Masa Hadapan, Petaling Jaya,
IBS Buku Sdn. Bhd., 1992.

Hussein bin Ahmad, Perkembangan Staf Di Sekolah: Bentuk dan  Cara
Perlaksanaannvya, Jurnal Pengurusan Pendidikan, IAB, Kementerian Pendidikan
Jilid 1, Bil.2, Jun 1991.

Jones, P.J., Case Study: A matter of Leadership, dalam Jones, P.J. (eds) Readings
and Cases in Educational Administration, School of Management, Wait, Perth,
1981.

Kamaruddin Kachar, Pentadbiran Pendidikan di Malaysia, Kertas Kerja dalam Jernal
PKPSM, 1983.

Keefe, J. and John Jenkins, (eds.), Intructional Leadership Handbook, Reston,
Virginia: National Association of Secondary School Prinsipals, 1984.

103




King, Ronald, The Head Teacher and His Authority. In Headship in the 1970s,
Bryan Allen (Ed.) London: Basil Blackwell, 1968.

Koopman, Miel and Misner, Democracy in School Administration, London &
Boston, 1943.

Lee Pau Wing, Fungsi dan Peranan Ketua Panitia Mata Pelajaran, Jurnal Pendidikan
Kementerian Pendidikan Malaysia, Keluaran 76, Jilid 36, Jun 1992.

Lauhery, Wayne, W., Expedience or Vision in the Assigment of Assistant
Principal’s Duties, Bulletin of the National Association of Secondary School
Principals, 1968.

Mc Millon, J.J., and Schumacher, S., Research In Education : A Conceptual
Introduction, 3 rd ed., Harper Collins, College Publishers, 1993,

Melnick, S.A., and Gable, RK., Self Perceived Need For Staff Development
Trainning : Are We Really Getting Better As We Get Older?, Education
Research Quarterly, 13(A), 17-26.

Mohd. Majid Katong, Kaedah Penvelidikan Pendidikan, Kuala Lumpur, DBP, 1994

Moore, Harold E., The Administration of Public School Personnel, Fourth Edition.
New York: Center for Applied Research in Education, 1968.

Mukherjee, G.H., The Principal’s Staff Leadership Role — A Survey of Principal and
Teacher Expectations in Selected Petaling Jaya and Kuala Lumpur Schools,
M.Ed. Thesis, University of Malaya, 1970.

Nelson C. Dometrius, Social Statistics Using SPSS. New York Harper Collins
Publisher, 1992,

Peter, T.J., and Waterman, R.H., In Search of Excellence Lessons from America’s
Best-Run Companies, New York, Warner Books, 1984.

Peterson, R., Managing Successful Learning A Practical Guide to Teacher and
Trainers, New York, Warner Books, 1992,

Prestwood, E.L., The High School Principal and Staff Work Together, Burcau of
Publications, Teachers College, Columbia University, New York, 1957.

Rahimah Hj. Ahmad & Mohd. Yaacob Mat Nong, Tingkah laku Kepimpinan dan
Amalan Profesionalisme di kalangan Pentadbir Pendidikan di Malaysia: Satu
Tinjauan Bahan Kajian, Kertas Kerja yang Dibentangkan dalam Konvesyen
Nasional Keenam Mengenai Pendidikan, Sep. 1988.

Ramaiah, Al, Kepimpinan Pendidikan Cabaran Masa Hadapan, Petaling Jaya, IBS
Buku Sdn. Bhd., 1992,

Rapport, R. and Rapport, R.N., Leisure and the Family Life Cycle, London,
Routledge and Kegan Paul, 1975.

Rogers, V_ Talbot, C and Cosgrove, E., Excellence: Some Lessons from America’s
Best Run Companies, dalam Educational Leadership, Feb. 1984.

104




Rosemary Stewart, Hakikat Organisasi (Terjemahan), Kuala Lumpur, DBP, 1985.

Rubin, L.J., Frontier in School Leadership. Rand McNally and Company, Chicago,
1970.

Schofield, T., The Creation of a Good Comprehensive School, A Report to the City
of Mancherter Education Committee, 1980.

Shertzer, B. dan Stone, S.C., Fundamental of Guidance, dalam Tang Chee Yee,
Bimbingan dan kaunseling: Perkhidmatan, Prosedur dan Kemahiran Kuala
Lumpur, Kumpulan Budiman Sdn. Bhd., 1987.

Shuster, AH. and W.F. Wetzler, Leadership in Elementary Administrations and
Supervision, Houghton Mifflin Co. Boston, 1958.

Stodgill, R.M., Handbook of Leadership. The Free Press, New York, 1974.

Tai Yoon Choog, Senior Assistants’ Perception of Their Functions and
Characteristics in Secondary Schools in Kuala Lumpur and Petaling Jaya.
Dissertation for B.Ed, University of Malaya., 1969.

Teary, G. R., Principles of Management. 3" Edition Homewood, 1llinois, 1960.

Yap Teong Hoon dan James Fernandez, Guru Besar dan Pentadbiran Sekolah, Jurnal
Kementerian Pelajaran Malaysia, Keluaran 66, Jilid XXIX, Jun 1985.

Weiss, G.A.W., The Duties of the Secondary School Vice Principal, The Bulletin of
the National Association of Secondary School Principals, December. 1953,

Wood, F. H. and Thompson, S.R., Guidelines for Better Staff Development,
Educational Leadership, Feb. 1980.

Wynn, Richard D., Organisation of Public Schools, Third Edition, New York: Center
for Applied Research in Education, 1968.

Zaidatol Akmaliah Lope Pihie, Pengurusan Sekolah vang Efektif, Jurnal Pendidikan
Kementerian Pendidikan Malaysia, Keluaran 72, Jilid XXXIII, Disember 1989.

105






